
VET-CVI USER GUIDE
for Excel Template Uploads

To create an Excel template 
upload, open an Excel 
spreadsheet or the Excel 
template. 

By default, VET-CVI accepts 
spreadsheets with the columns 
in order being:

1. Backtag
2. Official ID
3. Secondary ID

4. Breed
5. Sex
6. Age

7. Age In
8. Description
9. Date of Birth

Only Official ID, Breed, Sex, Age, 
and Age In are required fields.

Once you have entered the 
information, save the Excel 
spreadsheet to your device and 
open Vet-CVI.

On the Species Class page, click 
the green Excel button to upload 
animal information.

To switch the column order or exclude 
columns you do not need, go to 
My Account > Customize Import. 
Then drag and drop what you need to 
include and exclude.

VET-CVI tip:

Click here for Link to Excel Spreadsheet Template



When prompted with “Will the 
first row have column names?” 
select Yes.

In the upload window, select the 
Excel file that you created.

The animals from your 
spreadsheet will appear. Press 
Done in the bottom right corner 
of the screen.

For additional questions or more help, reach out to:
Utah Department of Agriculture and Food - Animal Health at 
VetCVI@utah.gov
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Possible “Age In” values:

• Days , Day, or D
• Weeks, Week, or W
• Months, Month, or M
• Years, Year, or Y

Possible “Sex” values:

• Female or F
• Male or M
• Spayed Female or S
• Neutered Male or N
• True Hermaphrodite or H


