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UTAH DEPARTMENT OF 
AGRICULTURE & FOOD

Utah Pesticide Licensing:
How to Renew a Private 
Pesticide Applicator 
License
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● 4003 - "Private Pesticide Applicator" means any 
person who uses, or supervises the use of, any 
restricted use pesticide for producing any 
agricultural commodity on private property owned, 
rented, or leased by the pesticide applicator, or on 
the private property of another, if applied without 
compensation.

License Types
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How do I renew a 
Private Pesticide 

Applicator license?

● First, make sure to 
use a Private or 
Incognito window 
and go to our new 
AIMS website:

 
agbusiness.utah.gov

Private Pesticide Applicator

● Select “Yes” if you’re logging in from North 
America.  Then click “Submit”.

http://agbusiness.utah.gov
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Private Pesticide Applicator

● You will be redirected 
to sign in to your 
UtahID account.

● If you already have a 
UtahID account that 
uses a PERSONAL 
email address, then 
sign in to your UtahID 
account.
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Private Pesticide Applicator
● If you don’t have a 

UtahID account, you 
will need to create 
one.  You need to use 
a PERSONAL email 
address for your 
personal UtahID and 
AIMS account.  

● DO NOT USE A 
WORK EMAIL 
ADDRESS.

● Go here for visual aids on how to create a 
UtahID account:

https://dts.utah.gov/idhelp/account-creation/

https://dts.utah.gov/idhelp/account-creation/
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● After you sign in to 
your UtahID account, 
you may see this 
screen.  

● Click “Allow” to 
proceed to the AIMS 
website at 
agbusiness.utah.gov.

Private Pesticide Applicator

http://agbusiness.utah.gov
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● You will be asked if 
you already have a 
registered AIMS 
account.  

● Since you are 
Renewing your 
applicator license, 
you already have a 
Registered Account.  
Click “Yes”.

Private Pesticide Applicator
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● In the box, type your 
name.  When you 
see your complete 
name in the autofill 
area, select your 
name.  This is your 
AIMS account.

● Click “Next”.

Private Pesticide Applicator
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● You may see a message stating the Contact person for the 
Account you chose has been notified.  

● If you see this message, there are some issues that need to 
be addressed by the Pesticide Program staff.  Contact them 
at: udaf-pesticide@utah.gov or 801.982.2300.

● If everything went as it should, you should be connected 
with your AIMS account information from your previous 
license.  Proceed to the next slide if you did not receive any 
type of error message.

Private Pesticide Applicator

mailto:udaf-pesticide@utah.gov
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● You should now 
see your Home 
Page, with your 
name in the 
upper right 
corner.  This is 
your AIMS Profile.

● Click on the 
“Pesticide” tile.

Private Pesticide Applicator
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● Then click on the 
Pesticide License 
Application tile.

Private Pesticide Applicator
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● Read the Privacy 
Statement and 
then click 
“Continue”.

Private Pesticide Applicator
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● Select a “Renewal 
Application”.

● Verify the 
Account Name 
and Contact 
Name are you.

● Select your Type 
of License.  

Private Pesticide Applicator
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● Select your license you are renewing, then select “Select 
All Sections”, and then click “Next”.

 

Private Pesticide Applicator
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● Verify your Contact 
Information then click 
“Next”.

 

Private Pesticide Applicator

● The greyed-out 
information can only be 
changed in your AIMS 
Profile.
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Private Pesticide Applicator
● Verify your Account 

Information, then click 
“Next”.

● The greyed-out information 
can only be changed in your 
AIMS Profile.
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Private Pesticide Applicator

● Only choose “Yes” if you 
are trying to obtain a 
Reciprocal License from 
another State.

● Select “No” if you are NOT 
obtaining a reciprocal 
license.  MOST Utah 
Applicators select “No”.
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● Select how 
you are 
renewing your 
license with 
either CEUs or 
Testing.

 

Private Pesticide Applicator

● If you are renewing 
with CEUs, then upload 
your CEUs.  

● **The CEU “Upload Files” window appears at the 
BOTTOM of the page.**
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Private Pesticide Applicator

● Enter your Birth Date.  You MUST be at least 18 years of 
age. 
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●
 

Private Pesticide Applicator
● Select your 

valid 
Government 
Issued ID 
from the 
drop-down 
list.

● Then upload a photo, both front and back, of your valid 
Government Issued ID.



21

www.companyname.com
© 2016 Motagua PowerPoint Multipurpose Theme. All Rights Reserved. 

● Upload a Passport 
type photo.  This 
photo is what will 
appear on your 
pesticide applicator 
license. 

● FOLLOW THE 
DIRECTIONS AND 
THE EXAMPLE.

Private Pesticide Applicator
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● Select whether you have the Aerial Application Pest 
Control category.

● If you have the Aerial Application Pest Control category, 
or wish to obtain this category, you must also upload a 
picture of your Pilot License.

 

Private Pesticide Applicator
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Private Pesticide Applicator

● Complete the 
Signature page, 
making sure to 
click the “Capture 
Signature” button 
after you sign your 
name.
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● Follow the instructions and complete your chosen form 
of payment.

 

Private Pesticide Applicator
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● Congratulations, you’ve successfully submitted your 
renewal application.

● You’ll receive an automatic email with your receipt.

 

Private Pesticide Applicator
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● You’ll receive an automatic email letting you know your 
application has been successfully submitted.

● Your application will then go into the queue to be 
reviewed.  The review process can take as many as five 
business days.  You can check the status of your 
application in your AIMS account.

 

Private Pesticide Applicator
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● IF you renewed your license with CEUs, once your 
application has been approved, you’ll receive an 
automatic email notifying you that your application has 
been approved, and your license has been renewed.

● IF you are renewing your license by Testing, you must 
follow the additional instructions found on the next 
pages.

 

Private Pesticide Applicator
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● Once your application has been reviewed and 
“Approved for Testing”, you’ll receive an automatic email 
notifying you that your application has been approved.

● DO NOT make any appointments with any Testing 
Centers until you have received your email notification 
that you have been “Approved for Testing”.

 

Private Pesticide Applicator
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● You WILL NOT have access to the Pesticide Category 
Exams until your Pesticide License Application has been 
reviewed and “Approved for Testing”.

● Use the time that your application is being reviewed to 
study for your Pesticide Category Exams.

● Here is a link for the Pesticide Category Study Manuals:
https://ag.utah.gov/pesticides/continuing-education/pe
sticide-educational-materials/

 

Private Pesticide Applicator

https://ag.utah.gov/pesticides/continuing-education/pesticide-educational-materials/
https://ag.utah.gov/pesticides/continuing-education/pesticide-educational-materials/
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● You may take your pesticide Category Exams either 
online or at an approved Testing Center.  Verify you have 
access to the Pesticide Exams by going to the Pesticide 
Exam website at:

pesticidetesting.utah.gov

● Once you have access to the Pesticide Category Exams, you 
may select the exams you would like to take.  

Private Pesticide Applicator

http://pesticidetesting.utah.gov
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● To take your exams online, utilizing an online proctor, 
go to our testing website at:

https://pesticidetesting.utah.gov

● To take your exams at a Testing Center, you must 
make an appointment at your chosen Testing Center.  
We have a list of Testing Centers on our website at:

https://ag.utah.gov/pesticides/pesticide-licensing-testing-
centers/

Private Pesticide Applicator

https://pesticidetesting.utah.gov
https://ag.utah.gov/pesticides/pesticide-licensing-testing-centers/
https://ag.utah.gov/pesticides/pesticide-licensing-testing-centers/
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● Successfully pass your chosen pesticide category exams 
with a score of 70% or higher.  

● When you have successfully passed all of your exams, 
you’ll need to notify the UDAF Pesticide Program 
Licensing Team by clicking on the blue “Request 
License” button located on your DigitalDesk 
Dashboard.

Private Pesticide Applicator
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● Once you notify UDAF that you have completed your 
exams, UDAF staff will review all of your exam scores, 
and a Final Review will be done on your license 
application.

● If you have successfully completed the license 
application and your exams, a Pesticide Applicator 
License will be issued to you. It may take up to 7 
business days to issue you a license AFTER you have 
completed the exams, so make sure you plan 
accordingly.

Private Pesticide Applicator
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● You can always check the status of your Pesticide 
License Application directly in your AIMS account.

● Once your license has been issued, you can download a 
copy of your license in your AIMS account.

Private Pesticide Applicator



35

www.companyname.com
© 2016 Motagua PowerPoint Multipurpose Theme. All Rights Reserved. 

THANK YOU

If you encounter any issues with your 
license application, contact the 

Pesticide Program at:
udaf-pesticide@utah.gov

801.982.2300

mailto:udaf-pesticide@utah.gov

